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Sikkim Manipal University

DISTANCE EDUCATION DIVISION

REGISTRATON FORM
1. Name of the Student______________________________________

2. Organization  ____________________________Designation:____________

3. Address

City _______________W or sub city ________ K __________H. no ________

      
PO. Box___________Zip code______________

Phone Number _________________ Mobile: _______________ Fax___________  

E-mail______________________________

      4. Title of the Course you would like to attend: - _____________________________

      5. Educational qualifications: _____________________________
      6. Experience: ____________________________
Student Name ______________________Signature _________ Date: _____________

Check list

(Cancel whichever is not applicable)
1. Completed Registration and Application Form.



Yes / No
2. Educational qualification certificate i.e., Degree, 
Diploma or ESLCE etc., – 2 Copies.



Yes / No
3. Academic transcript – student copy – 2 Copies.



Yes / No
4. Experience Certificate, if any (optional) – 2 Copies.


Yes / No
5. Three Recent Passport size photos – 2 Copies.



Yes / No
6. Kebele ID/ Employee ID.






Yes / No
7. Fee applicable.







Yes / No
Note: Fee can be paid in CPO / Check made payable to “SRI SAI”. 

Note: originals must be shown at the time of registration.

For office use only
	Activity
	Employee Name
	sign
	Date

	Documents collected by: 
	
	
	

	Original documents seen by: 
	
	
	

	Registration Approved by:
	
	
	

	Fee collected by:
	
	
	

	Fee Deposited into bank by
	
	
	


Center Co-ordinator: Name:



Sign


Date 
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Sikkim Manipal University

DISTANCE EDUCATION DIVISION

REGISTRATON DETAILS

	
	NORMAL REGISTRATION
	LATE REGISTRATION
	EARLY REGISTRATION

	DATES
	DEC. 21-26
	DEC. 27-Jan 10, 2007
	DEC 18-20

	APPLICATION AND REGISTRATION FEE
	ETB 200
	ETB 200
	ETB 200

	SEMESTER FEE ( VARIES FOR EACH COURSE )
	FOR MBA

 ETB 6000
	FOR MBA

 ETB 6000
	FOR MBA

 ETB 5700

(5% OF THE SEM. FEE)

	LATE REGISTRATION
	NOT APPLICABLE
	BIRR 500 EXTRA
	NOT APPLICABLE
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Sikkim Manipal University

DISTANCE EDUCATION DIVISION

INSTALMENT PLANS FOR SEMESTER FEE PAYMENT
	Plan
	Down payment
In birr
	No. Of installments
	Monthly

Installment
In birr
	Total Semester fee
In birr

	1
	6,000
	0
	0
	6,000

	2
	3,000
	3
	1,200
	6,600

	3
	2,000
	5
	1,000
	7,000


Note: This fee is applicable for MBA. The fee varies for each course.
RULES AND REGULATIONS
1. The student has requested through letter to the center to pay in monthly installments as mentioned above and submitted the employer letter accordingly.

2. The failure to pay in any month by the 1st of the month due shall attract a penalty of birr 200 for each week delayed.

3. The failure to pay three consecutive months results in cancellation of the both the facility of paying in installments and registration. The fees paid earlier will not be refunded under any circumstances.
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